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	Email: enquiries@longsuttonprimary.co.uk
Website: http://www.longsuttonprimaryschool.co.uk
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NOTIFICATION OF THE INTENTION TO TAKE ABSENCE IN TERM TIME
This must be requested at least 4 weeks before the requested absence date.
I/we wish to inform the school that it is my/our intention to take my/our child/children out of school during term time.
Name of child / children : …...………………………………………………..…………………
Class: ……………………………………………………...……………………..…….………….
Dates of absence : ……………………………………………………………………………….
Reason this absence needs to be in the school term :
………………………………………………………………………………………………..…….
………………………………………………………………………………………………...…...
…………………………………………………………………………………………………..….
………………………………………………………………………………….....………………
Absence can only be authorised if there are ‘exceptional circumstances’
Name of Parent / Carer : ………………………………………………………………………
Signature : ………………………………………………………………………………………..
Date : ……………………………………………………………………………………………..

Definitions and examples of ‘exceptional circumstances’
· Where an absence from school is recommended by a health professional as part of a parent or child's rehabilitation from a medical or emotional issue
· If a parent is service personnel and is returning from a tour of duty abroad where it is evidenced the individual will not be in receipt of any leave in the near future that coincides with school holidays.
	‘Learn to love and love to learn

	[image: ]
	

[image: Exeter  logo colour]
	
[image: Kitemarks_active]
	
[image: saas 2003 small logo-no date]

	



	
[image: ]
	[image: ]
	[image: ARTSMARKGOLD_BLK]



image1.jpeg
%Sutton C,

@W&Mg}
B

Primary School




image2.png




image3.jpeg
EXETER
ITE Partner




image4.jpeg




image5.jpeg
schoo!
“Sehievement avard




image6.png
Healthy





image7.emf

image8.jpeg




image9.jpeg
C 0,
N (%

Q& ARTSMARK —
F

GOLD

& Q
VoL A




